
 

PSID: 

Grade Level: 106

Position Title: Junior Regulatory Affairs Specialist

Department: Post Marketing Safety

Employee / Candidate Name: Vaishnavi Bind

Start Date: 22-Feb-2021

All figures are in INR

2,80,000.00                    
Annual (INR) Monthly (INR)

1,80,000.00                           15,000.00                             

1,00,000.00                           8,333.33                               

A. Subtotal 2,80,000.00                           23,333.33                             

21,600.00                             1,800.00                               

8,658.00                               721.50                                  

B. Subtotal 30,258.00                             2,521.50                               

Encashment of Annual Leave ( Estimate for 15 days ) 10,385.00                             Refer to Note 7.

C. Subtotal 10,385.00                             -                                       

1. Cost to Company: 

2. Fixed Compensation: 

3. Basic Pay: 

6. Gratuity: 

7. Encashment of Annual Leave

Signed: ___________________

Print Name:  _______________

Date:  ____________________

SECTION C: ANNUAL LEAVE ENCASHMENT

I signify my acceptance of the above:

NOTES:

Gratuity is calculated as 4.81% of Basic Pay. Employees are entitled to Gratuity payment (on 

separation) if their tenure at the company is more than 4 years and 190 days.

5. Provident Fund (Employer): 

The employer contribution percentage is 12% of Basic Pay. The minimum employer 

contribution is INR 1,800 per month.

In case, of employees who wish to contribute towards the voluntary PF (VPF) they can apply 

for the same through the payroll portal within 1 month post onboarding. 

Annual leave entitlement is 21 days. Employees are required to use at least 6 days Annual 

Leave each year. They may elect to encash remaining leave or carry over a maximum of 21 

days. Leave entitlement and other limits are pro-rated for new joiners during the year. In 

any given year the entitlement cannot exceed a maximum of 42 days (21 days carried 

forward + 21 days annual entitlement). Leave encashment applications are accepted in 

December month for the ongoing year.

All benefits are defined and controlled by company policies  and are subject to change from time to time at the sole discretion of the Management. 

4. Flexi Basket: 

This is calculated as: Fixed Comp - Basic pay. This amount is 100% taxable. Through the 

"Define your salary" program employees can allocate up to the total amount of the flexi 

basket depending on sufficient funds being available to the tax saving instruments such as:  

HRA, LTA, Meal Coupons, Journal Allowance and Telephone Allowance

CTC (Cost to Company) 3,20,643.00                                                            

This is calculated as: A. Subtotal + B. Subtotal + C. Subtotal

This is equal to A. Subtotal

This is calculated as 40% or minimum INR 1,80,000 /- P.A of the Fixed Compensation 

Amount. This amount is taxable.

SECTION B: RETIREMENT BENEFITS

Provident Fund (Employer Contribution)  12%  of Basic Pay

Gratuity                                                4.81% of Basic Pay

FIXED COMPENSATION (Base Salary)

SECTION A: SALARY

Basic Pay                              40% of Fixed Comp or 180K Min

Flexi Basket ** Refer to note 4

Covance - CTC INPUT SCHEDULE



Lic License No. Issue From Retained From Retained Upto Old LIC No
20  453183 08/12/2021 07/12/2026 -
21  453184 08/12/2021 07/12/2026 -

To,
PRAYAG MEDICAL STORES
SHOP NO.1 HOUSE NO.578 GROUND FLOOR,
JALKOT ROAD,
JAMB BK - 431715
Taluka:MUKHED District: NANDED

Fresh License 
Firm Id : 209595 

Subject : - Drugs & Cosmetics Act - 1940 & Rules there under

Grant of License arising due to: Fresh License

Sir,

Ref :- Your Inward Application vide Inw No:- BF:-1002758, Dated:- 22/11/2021, Inw ID:- 1002758

With reference to your Inward application,we have to inform you that your said application is approved & 
below mentioned licences are granted / retained , whose  retantion Dates are mentioned below :-

This licence shall remainvalid if licensee deposits a licence retention fee before the expiry of a period of 
every succeeding five years from the date of its issue unless it is suspended or cancelled by Licencing 
Authority.
The above mentioned licences are sent herewith.

Kindly acknowledge the receipt of this letter.

I/C Person: PRABHAKAR BALAJI CHATE (Mobile: 8390187430)

Open 24 Hrs: NO Cold Storage: YES

PRABHAKAR BALAJI CHATE

e-Signed on 08/12/2021 21:06:28

 TPAV # BURUM7YU12

ROHIT SHANKAR RATHOD 
Assistant Commissioner 

Food & Drugs Administration 
NANDED Circle 

NOTE: You are requested to provide new rent agreement after complation of its validity (Only applicable 
to those having rent agreement less then 5 years).

N I C

This License/Certificate is eSIGNED. Physical Signature is NOT Required

For online Third Party Approval Verification; Go to  fdamfg.maharashtra.gov.in & Click 
TPAV button.

09/12/21

NO/NAN/Outward/_____________
Office of the Assistant Commissioner,

Food & Drugs Administration,NANDED Circle
2ND FLOOR, SAPTAGIRI BUILDING

SRINAGAR, WORKSHOP ROAD,
NANDED

Print Date: 09/12/2021

Through esign

Intimation Letter

(e-Letter)





Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

Ref No: 14011628
 
25-Nov-2019
 
Vaishali Jamdhade
 
 
Dear Vaishali,
 
With reference to the discussions that we had with you, we are pleased to offer you the role of Trainee - Junior Data Analyst in Cognizant Technology
Solutions India Private Limited ("Cognizant"). Your place of posting will be Pune.
 
Your Annual Total Compensation will be Rs.205,002. The other details about your compensation is presented in Annexure A. We would like to inform you that
Cognizant has considered 0 months of your experience as relevant, which would be updated in our records.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
We request you to join us on or before 26-Nov-2019.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note:
• This appointment is subject to satisfactory professional reference checks
• This offer from Cognizant is valid for 3 months only from the date of offer, any extension in said validity shall be at the discretion of the company and shall be
communicated to you in writing
• Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request
 
We look forward to your joining us. Should you have any further questions or clarifications, please feel free to contact us.
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.

Suresh Bethavandu

Global Head-Talent Acquisition
 
I have read the offer, understood and accept the above mentioned terms and conditions.
 
Signature :                                                           Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Vaishali Jamdhade Designation: Trainee - Junior Data Analyst

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA @60% of basic* 2600 31,200

3 Company's contribution of PF # 1337.5 16,050

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 4213 50,556

6 Company's Contribution of ESI @ 4.75% of Monthly Gross minus statutory exclusions 433 5,196

Annual Gross Compensation 205,002

Annual Total Compensation 205,002

Company's contribution towards benefits (Medical, Accident and Life Insurance) 16,000

Annual Total Remuneration 221,002

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
Provident Fund Wages
•For the purpose of computing contribution to Provident Fund, Pension Fund & EDLI Scheme, "Monthly Gross Salary as per Annexure A of this letter excluding "Advance
Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special Payout".
• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is lesser.
 
ESI
•Monthly ESI contribution will be computed on total remuneration paid to an associate in a particular month which includes any recurring (or) adhoc special payouts
during the month
•Contribution to ESI shall be continued till end of the contribution period, if the Associate contributes even for one month in a contribution period
 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner that
suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
 
** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note:
• Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.
• Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
 
Login to https://onecognizant.cognizant.com->Total Rewards App for more details.





14-JUL-2021

Letter Of Appointment

To,
Ms. Ashwini Nagare
At: Belawade, post- Songaon
Tal: Jawli, Dist- Satara 
9096007877
 
 
Dear Ms. Ashwini,
 
This has reference to our Offer of Employment in TATA Consultancy Services Limited vide  
TCSL/1509739/BOM/Business Process Outsourcing Services/BSPA dated 19-May-2021 and your completing 
joining formalities as per TCSLs policy.
 
On the terms and conditions detailed in our Offer of Employment accepted by you, we are happy to appoint you 
as Senior Process Associate in Grade BPO2 with effect from 14-JUL-2021.
 
Your Associate number is 2029132.
 
I take this opportunity to extend you a warm welcome to the TCSL Family !
 
 
Yours sincerely, 
For TATA Consultancy Services Limited
 

Rustom Beheram Siganporia 
Head Talent Acquisition - Business Process Services

TCS Private & Confidential
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MICRO LABS LIMITED
REGO. & CORPORATE OFFICE: # 27, RACE COURSE ROAD, BANGALORE 560 OO1, KARNATAKA. INDIA

Tel. : +91- 80-2237 0451' 57 Fax: +91-80-2237 0463 CIN: U2423?KA1173PLC0O2401 Website: www.microtabsttd.com Email : info@microiabs-in

May 18, 2019

Mr. Subham SunilWakde
A,/P: Jamgaon,
Tal: Gangapur;
Dist: Aurangabad,
Maharashtra - 431 110.

Sub: Offer of Emplovment

Dear Mr. Subham,

This has reference to your application for employment in our company and the subsequent interview you

had with us. We are pleased to offer you an employment with our organization in the Formulation

Development Department based at R&D Centre, Kudlu, Bangalore. The post and remuneration package

as mutually agreed upon shall be communicated to you on your joining with us,

Please note that this is merely an Offer Letter. The Company's standard Appointment Letter containing

exhaustive terms and conditions of employment will be issued to you on your joining the company which

shall be binding on you.

You are requested to join us latest by June 18, 2019 failing which this Offer of employment stands

withdrawn. Kindly also confirm your exact Date of Joining at least 7 days prior to your joining the

Organization

You are required to submit the following documents at the time of joining:

. Joining Report

. Passport size photographs - 3 Nos.

. Photocopy of your testimonials - From SSLC onwards

. Proof of Date of Birth
o Pre-employment Medical Fitness Certificate from a Registered Medical Practicing Doctor
. Copy of Resignation and relieving letter from immediate previous employer
. Last Salary Slip / Salary Certificate, as applicable
. Provisional lncome & Tax deducted at source Certificate from the previous employer

(lf applicable) along with a copy of PAN card

Kindly confirm your acceptance on the duplicate copy of this Offer Letter.

Yours cordially,to.r'"ffi LlMlrED,

Rajesh Kshirsagar
Chief Operating Officer

M
prcno uesl







Appointment Letter 

                                                                                                                            

 

                                                                                                                            19th June 2019                   

                                                                                                          

 

To,      

Mr. Apoorva Bauskar, 

 

A warm welcome to you!! 

 

Following to our recent discussion we are delighted to appoint you as Consultant –Jr. 

Knowledge Associate with our organization. We at CRB Tech believe in “work better, live 

better” policy and we are excited about the potential that you bring to our organization. We 

expect your personal accountability in all the products, actions, advice and results that you 

provide as a representative of CRB Tech Solutions Pvt. Ltd. We are confident you will find 

this new opportunity challenging and rewarding. 

 

Your Date of Commencement of service is 1st July 2019. 

 

Place / Transfer 

You will be posted at client (lnnoplexus Consulting Services Private Limited) i.e. 

Hinjewadi Phase – I location. 

However, your services are liable to be changed at the sole discretion of Management, in 

such other capacity as the company and client may determine, to any department / section, 

location, associate, sister concern or subsidiary, at any place in India or abroad, whether 

existing today or which may come up in future. In such a case, you will be governed by the 

terms and conditions of the service applicable at the new placement location. 

Service Policy 

You shall provide fulltime services exclusively to the business and interests of the Client. 

You will not take up any other work for remuneration or work in an advisory capacity, or be 

interested directly or indirectly (except as shareholder / debenture holder), in any other trade 

or business during your service with the company and client, without permission in writing 

of the Board of Directors of the Company and client. You will also not seek membership of 

any local or public bodies without first obtaining specific permission from the Management. 

Temporary Period 

We here by appoint you on temporary basis for the period of 7 months. Your professional 

service will be assessed during this period. If your services are found satisfactory during the 

temporary period, your service in our organization will be confirmed. 

The Company and client has sole discretion to terminate your services without any prior 

intimation during the Temporary period if any act of irregularity in attendance or misconduct 



or neglect of duty, performance issues found by the organization. If you wish to discontinue 

your service during temporary period you are liable to serve a notice of 15 Days. 

Confidentiality 

During the period of your service with the Company and client, you will devote Full Time to 

the work of the Company and client. Further, you will not take up any other service or 

assignment or any office, honorary or for any consideration, in cash or in kind or otherwise, 

without the prior written permission of the Company and client. 

 

You will not (except in the normal course of the Company and client's business) publish any 

article or statement, deliver any lecture or broadcast or make any communication to the 

press, including magazine publication relating to the Company and client's products or to 

any matter with which the Company and client may be concerned, unless you have 

previously applied to and obtained the written permission from the Company and client. 

 

You will be required to maintain utmost secrecy in respect of Project cost & Estimation, 

Technology, Software packages license, Company and client’s polices, Company and 

client’s patterns & Trade Mark and Company and client’s Human assets profile. 

You will be required to comply with all such rules and regulations as the Company and 

client may frame from time to time. 

 

Any of our technical or other important information which might come into your possession 

during the continuance of your service with us shall not be disclosed, divulged or made 

public by you even thereafter. 

 

You will not accept any present, commission or any sort of gratification in cash or kind from 

any person, party or firm or Company and client having dealing with the company and client 

and if you are offered any, you should immediately report the same to the Management. 

 

Responsibilities & Duties 

Your services in the organization will be subject to the rules and regulations of the 

organization as laid down in relation to conduct, discipline and other matters. You will be 

governed by the Policies of the company and client as may be applicable to you from time to 

time. 

 

Medical Fitness 

This appointment is subject to your being, and remaining, medically fit. 

 

Termination of service 

 

Your notice of termination of service will be 15 Day’s notice in writing or 15 Days 

compensation in lieu of notice. Notwithstanding the a fore mentioned, the Company and 

client shall be entitled to terminate your service without notice, indemnities and 

compensation in any of the following events: 

 

5.1) Any act of dishonesty, disobedience, insubordination, incivility, intemperance, 

irregularity in attendance or other misconduct or neglect of duty, or incompetence in the 



discharge of duty on your Full of the breach of any of the terms, conditions and stipulations 

contained herein.  

5.2) You being adjudged an insolvent or applying to be adjudged an insolvent or making a 

compensation or arrangement with your creditors or being found guilty by a competent court 

of any offence involving moral turpitude.  

 

5.3) The reconstruction or amalgamation of the Company and client whether by winding up 

of the Company and client or otherwise.  

 

5.4) Any information provided to the company and client in the application for job or during 

the course of your service was found wrong and you have intentionally provided wrong 

information. 

 

5.5) Absence for a continuous period of three days without prior approval of your superior, 

(including overstay on leave / training) would result in your losing your lien on the service 

and the same shall automatically come to an end without any notice or intimation. 

 

5.6) This appointment letter is being issued to you on the basis of the information and 

particulars furnished by you in your application (including bio-data), at the time of your 

interview and subsequent discussions. If it transpires that you have made a false statement 

(or have not disclosed a material fact) resulting in your being offered this appointment, the 

Management may take such action as it deems fit in its sole discretion, including termination 

of your service. 

 

You will be responsible for safekeeping and return in good condition and order of all 

Company and client property, which may be in your use, custody or charge. 

 

Please confirm your acceptance of the appointment on the above terms and conditions by 

signing and returning a copy of this letter for our records. 

 

Welcoming to CRB Tech, we wish you all the best! 

Yours truly, 

 

 

 

 

HR Department 

CRB Tech Solutions Pvt. Ltd. 

 

 

 



 

 

 

 

Please bring a copy of this offer letter with you on the date of joining. 

 

For any further assistance, you can contact HR Team.  

 

 

 

ACCEPTANCE LETTER 

 

l, _____________, residing at _____________hereby acknowledge that I have received the 

Offer Letter dated 1st July  2019, offered by  CRB Tech Solutions Private Limited for the 

position of  Jr. Knowledge Associate . 

  

I hereby understand, accept and agree to the terms of the Offer Letter. Further, I 

acknowledge and accept to not disclose the Offer Letter to any other company and client or 

any other organization and understand that by accepting the terms of the Offer Letter I am 

under the binding obligation of the NDA (Offer Letter), to not disclose the said Offer. 

 

I acknowledge, declare and inform that I am aware of, and accept that I shall be on 

temporary for a period of 7 months or until such time that the Company and client may deem 

to evaluate my work to be at par with the working standards of the Company and client. 

Further, I have been explained by the Company and client that the Company and client's 

Employee on-boarding process shall involve executing several documents, the same 

including, but not limited to, the Employment Contract, Employee 

Handbook, Non-Disclosure Agreement and any other undertaking and/or verification or any 

other document as shall be considered necessary and significant by the Company and client. 

 

Further, on being explained the structuration of the salary to me, I hereby give my 

unconditional acceptance of the same and undertake to not raise any objections later at any 

point whatsoever. 

 

 

Name: 

 

Signature 

 

Date 

 

 

 

 



 

 

 

 

 

Annexure 

 

    Monthly Annual 

A Earnings     

  Basic Salary 5,200 62,400 

  HRA 2,080 24,960 

  Conveyance 800 9,600 

  Medical Allowance 1,250 15,000 

  Special Allowance 3,670 44,040 

  
  

  

B Benefit to Employee (CTC) 13,000 156,000 

  

  
  

C Monthly Take Home   12,800 

 

* Professional Tax 200 will be deducted from Monthly CTC. 
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Ref: SOF/1044                   (Private and Confidential) 
19th Jun 2019 
Abhay Bharambe, 
Pune 

 
Dear Abhay Bharambe, 
 
CONGRATULATIONS!! 
 
With great pleasure we invite you to be an integral part of Applycup Hiring Solutions LLP 
(The Company),  
  
With reference to your recent application and the subsequent interview/s you had with us, 
APPLYCUP, is pleased to confirm our offer of employment to you as 
 “Jr Knowledge Associates”. And you will be working at client place Innoplexux  
 
The terms & conditions of the Employment offer are as follows: 
 
1. Date of Commencement: 
 
Your employment with the company shall commence on 20th Jun 2019 
 
2. Compensation: 
 
Your cost to company (CTC) will be INR   1,44,000 Annum 
 
Location: 
 
You will be based in Pune however you will be liable to be transferred in such capacity as 
the Company may from time to time determine to any other location, department, function, 
establishment, or branch of the Company or subsidiary, associate or affiliate Company. In 
such case you will be governed by the terms and conditions of service applicable to the new 
assignment. 

 
3. Probation & Confirmation 
 
You will be on probation for a period of Six months from the date of joining and will be 
confirmed at the end of probation period if your performance and conduct were 
satisfactory. In case of unsatisfactory performance during your probation period, the 
probation period can be extended or the Company may terminate your services at any time  
 
 
 
 
 
 



 

APPLYCUP HIRING SOLUTIONS               www.applycup.com                               Pune 411017                         

 

4. Background Checks: 
 
The Company may, at its discretion conduct background checks prior to or after your 
expected joining date to validate your identity, the address provided by you, your education 
details and details of your prior work experience, if any, and to conduct any criminal checks. 
You expressly consent to the Company conducting such background checks. In this 
connection, you are required to furnish the documents listed in "Offer Annexure for India".  
 
If the Company is not satisfied, in its sole discretion, with the outcome of the background 
checks, the Company reserves the right to withdraw this Offer without notice and 
Compensation or to take any appropriate action against you, including, but not limited to 
termination of your employment. 
 
When a background check raises any concerns regarding any of the details furnished by you 
and the Company feels the need to further validate such facts, the company may at its sole 
discretion, ask you for further information, to substantiate the details that you have earlier 
provided to the Company, in advance of initiating appropriate action. 

 
5. Notice Period: 
 
You or the Company may terminate your service at any time by giving 15 days of notice or 
gross salary in lieu thereof. However due to exigencies of business the Company may at its 
sole discretion reject the salary in lieu of notice and ask you to serve the entire or part of 
the notice period. You shall not be deemed to have been relieved of your services except 
upon issue of a letter by the Company to that effect. 
 
6. Salary Review: 
 
Your salary reviews and re-fitments will always be subject to the schedules as may be 
implemented by the company from time to time. 
 
7. Working Hours: 
 
The normal working hours of the company are from Monday - Friday (9.30 AM to 6.30 PM).  
However your working hours may vary according to the operational needs of different 
clients and projects and you may be required to work on a shift system, the details of which 
will be provided to you on joining. The Company reserves the right to amend hours of work 
as necessary to meet the requirements of the business and you hereby agree to the same. 

 

8. Confidentiality: 
 
You are required to sign an Intellectual Property, Non-disclosure and Confidentiality 
Agreement effective from the date of joining. The Confidentiality Agreement is to ensure 
that all proprietary and confidential information, documents, literature, invention made or 
obtained during your tenure with the Company shall not be utilized by you at any point to 
undermine the interests of the Company. 



 

APPLYCUP HIRING SOLUTIONS               www.applycup.com                               Pune 411017                         

 

 
Your individual remuneration is strictly between yourself and the Company. It has been 
determined based on numerous factors such as your job, skills-specific background, and 
professional merit. This information and any changes made therein should be treated as 
personal and confidential. 
 
9. Offer Acceptance & Reporting 
 
If the terms and conditions offered herein are acceptable to you, please confirm your 
acceptance of this offer by responding to offer e-mail to communicate acceptance of the 
offer and to confirm your joining date. 
 
Please note that the offer acceptance email should reach us within 3 business days from the 
date of this offer, failing which this offer letter and its contents will stand withdrawn and 
cancelled automatically, without any further notice to you. 
 
You will be required to report for duties on the specified joining date. Please report to Mr 

Abhinesh  at 10:00 AM SHARP, at the following address:  Innoplexus Consulting Services 

Pvt Ltd  

7th Floor, Midas Tower, Next to STPI Building, Phase 1, Hinjewadi Rajiv Gandhi Infotech 

Park, Hinjawadi, Pune, Maharashtra 411057 

 
You will be required to submit to our HR department, the documents as mentioned in the 
below checklist (Annexure II) mandatorily at the time of your joining. 
 
If you have any query / clarification regarding this offer Letter or the joining please contact 
(Email id: -  support@applycup.com, (Phone No: +91-9689591646) 
 
We welcome you to the APPLYCUP family and wish you a rewarding career over the years to 
come. 
 

Annexure I 

Name: Abhay Bharambe 

Designation Jr Knowledge Associates 

Joining Date 20th Jun 2019 

 

COMPENSATION STRUCTURE 
MONTHLY EARNING 

(INR) 
ANNUAL EARNING 

(INR) 

Monthly salary fix  12000 1,44,000.00 

PLVI (performance linked variable 
Incentives**) Paid quarterly 

 NA 

Cost to Company (CTC) (INR) 
 

1,44,000 
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Additional Benefits: In addition to the above, you will also be eligible for the below 
mentioned benefits:- 

1.   Holidays & Leaves: 15 leaves per year and public holidays as declared by the Company. 

 

Annexure II 

 

The following documents are to be submitted on the date of joining  - 

1. Two Passport sized Photographs 

2. Original proof of age (Birth Certificate OR School Leaving certificate)  

3. Original Highest Degree/Diploma certificate along with the mark sheets 

4. Original Appointment/Offer Letter from your last employer 

5. Original Release Letter from your last employer 

6. Salary slips of the last three months from your last employer / Bank statement 

7. Original PAN Card 

8. Original Passport 

 

Please bring photocopies of all the above mentioned documents along with the originals. 
The originals will be returned to you immediately after the verification. 

 
Sincerely,  

For Company   Accepted 

                

 
 
 
 

Nikhil Batra            
 Abhay Bharambe 

Founder / Director  
Applycup Hiring Solutions LLP
 



 

 

Mumbai:  
A-106/107, Rupa Solitaire, Millenium 
Business Park, Mahape, Navi Mumbai-
400 710, Maharashtra, India 

Pune:  
G.O. Square, Office No. 406 & 407,  
B-Building, Wakad, Pune - 411 057, 

Phone: +91-020-66537300 
 

 

 

Phone: +91-022-41280700 
http://www.ascentrik.com 

info@ascentrik.com 

 
 

OFFER LETTER 

 

Date: 02-January-2020 

 

Dear Kirti Chandgude, 

 

Re: Offer of Employment 

 

Dear Kirti, 

Welcome to Ascentrik Research Pvt Ltd 

 

This has reference to your application and the subsequent interview you had with us on 30th November’19. 

Based on our discussions, we are pleased to offer you a full-time employment opportunity with our Company 

Ascentrik Research Pvt Ltd., Pune, subject to the terms mentioned herein.  

This offer is subject to receipt of satisfactory references and proof of your eligibility to work in India. 

1. Position:  

You shall join as a Clinical Research Associate, and you will be located at our office in Pune. You may be 

transferred in future to any other location, as may be required by the Company at any given point of time. 

 

2. Compensation: 

You will receive a gross compensation package of Rs. 2,81,580 Per Annum (all inclusive). In addition, 

you shall be entitled to all statutory benefits provided to you under applicable local laws. You may also 

be entitled to emoluments or benefits, if any announced by the Company from time to time, and that 

may be prevailing at any point of time. The Company reserves the right to amend its compensation 

plans at its sole discretion upon notice. Your compensation is subject to deduction of tax and 

withholding as applicable 

The details of the compensation are detailed in the Annexure-I 
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3. Joining Date 

You are required to join on 3rd January 2020 at 09:30 AM and report to the HR representative, failing 

which this offer will stand withdrawn and/or be treated as cancelled. 

 

4. Code of Conduct and Disciplinary Action 

Subject to the applicable provisions of laws, your employment will be governed strictly by the policies 

that may be framed and remain in force from time to time. The employment can be terminated by 

giving 15 days’ notice during probation and 1-month notice in writing after confirmation in the services 

of the company by either you or the Company.  

 

5. Obligations Towards Previous Employment 

Should you decide to accept this offer of employment, please be advised that the Company’s policies 

require you to honour any agreement you may have with your previous employers.  Furthermore, by 

signing this Offer Letter you confirm that you will not bring to your employment with the Company any 

information considered confidential and/or trade secret information of another entity, including any 

prior employer, and that you will not use any such confidential and/or trade secret information of 

another entity for purposes of your employment with the Company. In the event of any legal action 

taken or claim made by your previous employer(s) with respect to your employment with the Company, 

you alone (and not the Company) shall be liable and responsible for any costs or damages resulting from 

or related to the legal action or claim. 

 

6. Confidentiality 

 

Your individual compensation is strictly between yourself and the Company. It has been determined 

based on numerous factors such as job role, skills – specific background, and professional merit. This 

information and any changes made therein should be treated as personal and confidential. You are 

required to keep any and all communication from the Company, including the terms of this Offer Letter, 

strictly confidential and you shall not disclose the same to any third party. You will be required to sign a 

separate agreement for Confidentiality at the requirement of the Company.  

 

 

 

 

 

 

 

 

 

 

 

http://www.ascentrik.com/


 

 

Mumbai:  
A-106/107, Rupa Solitaire, Millenium 
Business Park, Mahape, Navi Mumbai-
400 710, Maharashtra, India 

Pune:  
G.O. Square, Office No. 406 & 407,  
B-Building, Wakad, Pune - 411 057, 

Phone: +91-020-66537300 
 

 

 

Phone: +91-022-41280700 
http://www.ascentrik.com 

info@ascentrik.com 

7. Reference Check: 

Ascentrik will conduct reference checks/ background checks and drug test through a third-party agency at its 

sole discretion to verify and authenticate the details furnished by you during your job application and interview. 

This offer is subject to your satisfactory completion of background verification. If at any time it is found that you 

have furnished false information or withheld or suppressed any material fact or information, the Company shall 

be entitled to forthwith terminate your employment without notice. 

 

8. Other terms & conditions: 

i. Your office timing’s will be from 10:00 AM to 07:00 PM, with a break of 1 hour, Monday through Saturday 

in the 1st, 3rd and 5th week of the Month and Monday through Friday in the 2nd and 4th week of the month. 

ii. Your designation may be changed depending on the work assigned to you at the discretion of the Company.  

iii. You will be entitled for an aggregate of 21 days of leave in accordance with the Company’s policy as 

applicable from time to time. (details outlined in the appointment letter and Employee Handbook)  

iv. You may be required to travel on Company work and you will be reimbursed expenses as per the then 

prevalent Company policy on travel and expenses.  

v. You will not undertake business of similar nature with any other Company during the period of your 

employment with this Company.  

vi. If you are absent for a continuous period of 3 working days without obtaining your manager’s approval, 

Company may construe this as an act of abandonment and will proceed to follow the process as defined 

under the policy concerned.  

  
By accepting this offer, you agree to abide by all Ascentrik policies and procedures as well as the terms and 

conditions as mentioned in this offer letter. We welcome you to Ascentrik and request your acceptance of 

these employment terms by signing and dating the offer letter and enclosed Employment Agreement and 

return the same to my email listed below as soon as possible.  

  
We are pleased to have you join the Ascentrik team as a member of what we feel is an organization that offers 

each employee an opportunity for personal and professional development. We look forward to working with 

you in the future and hope you will find your employment at Ascentrik a rewarding experience. 
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You will be issued a comprehensive Appointment Letter within 15 days from the date of appointment; 

meanwhile the offer letter will be treated as an official intimation of your appointment.  

Before your joining you are required to submit the scan copies of following documents to the HR department. 

1. SSC Marksheet. 
2. HSC Marksheet/Diploma Marksheet. 
3. Graduation Marksheet (Only Final Year required). 
4. Post-Graduation Marksheet (If applicable). 
5. Degree Certificates.  
6. PAN Card. 
7. Aadhar Card (Both front and back side). 
8. Passport Size Photo. 
9. Relieving/Experience Letter (If applicable). 
10. Last three month’s pay slips (if applicable). 
11. Proof of age and address if different from those mentioned in the identity proof. 

12. Provident Fund account number and related details (if applicable);  

13. A copy of Form 16 (if applicable) 

 

Your final appointment will be subject to the confirmation of the authenticity of the documents provided and 

all verifications and checks of the documents you have furnished to the Company.  

Please note following rules are applicable once you join the organization. 

 The employee should serve notice period as per policies of role/company.   

 We do not work on 2nd and 4th Saturdays, public holidays (as in company holiday list) and Sundays. 

However, depending on urgency of project deliveries, if required, you are bound to attend office on 

these days. You will get over time for that day on such occasions. 

 

The Company looks for a long-term association with all its employees and expects the same  

from you. 

We congratulate and welcome you to Ascentrik Research Pvt. Ltd. 
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Annexure – I 

Fixed Pay 

Gross salary 21,767 

Basic 13,060 

HRA 6,530 

LTA 1,088 

Travel Reimbursement 1,088 

   

Deductions  

Employee PF 1,567 

PT 200 

   

Total Deductions 1,767 

Net pay 20,000 

   

Add: Employer PF 1,698 

Total CTC 23,465 
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Offer: BUSINESS PROCESS SERVICES
Ref: TCSL/DT20195522985/Mumbai/BPS/BSPA
Date: 02/06/2020

Ms. Jyoti Dasharath Gaikwad
Block B/5 Bulkland 7 Sect 26, Pcntda Kalbhairav Society Pune, Nigdi 411044 Nigdi Pradhikaran Sect 26
Near Ganesh Talav
Pune-411044
Maharashtra
Tel# 91-7378687640

Dear Ms. Jyoti Dasharath Gaikwad,

Sub: Letter of Offer and Terms of Traineeship

We thank you for exploring career opportunities with Tata Consultancy Services Limited . You 
have successfully completed our initial selection process and we are pleased to make you an offer 
of traineeship. 

We are suitably impressed with your credentials and feel that your working with us will be mutually 
beneficial and rewarding. We are pleased to inform you that you have been selected for the 
position of SENIOR PROCESS ASSOCIATE in Grade BPO2 and your present posting will be at 
Mumbai . Your Gross Salary / Annual Compensation Package including all benefits will be Rs. 
2,70,160/- per annum. Annexure 1 provides a break-up of the compensation package. 

Kindly confirm your acceptance of this offer by proposing your date of joining and signing 
Annexure 2. 

Your failure to accept the offer of the company within 7 days may lead to a presumption that you 
are not interested in working in the company and the offer will stand revoked automatically at the 
sole discretion of the company. 

On joining and successful completion of joining formalities, you will be issued a Letter of 
Appointment by the company. Joining formalities include a submission of a PAN Card and non 
submission of the same will delay your joining duty. The offer of employment is also subject to the 
individual being eligible and legally permissible to work such as having a valid work permit or not 
being disqualified from being appointed by any law. 
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If the requirements of the joining formalities including submission of PAN Card are not complied 
with by you within 30 days of your date of joining, this offer of employment would stand revoked at 
the sole discretion of the company. Your offer is subject to a positive background check. 

COMPENSATION AND BENEFITS

The details of your compensation and benefits are given below: 

FIXED COMPENSATION

Basic Salary:
Your Basic Salary will be Rs. 6,000/- per month. 

Bouquet of Benefits (BoB)

Bouquet of Benefits (BoB) offers you the flexibility to design part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. The components under Bouquet of Benefits are listed below. The amounts given here for 
each of the components are as per pre-defined structure. However, you may want to split the 
Bouquet of Benefits amount between the components as per your tax plan. To design your 
Bouquet of Benefi ts, you may access the l ink for BoB in the "Global Employee Self 
Service"(GESS) on "Ult imatix", the internal portal of TCS. 

Taxation will be governed by the Income Tax rules. The Company will be deducting tax at source 
as per income tax guidelines. 

1. House Rent Allowance
Your HRA will be Rs. 2,400/- per month. 

While restructuring your BoB amount to various components, it is mandatory that at least 5% of 
monthly basic pay be allocated towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to 8.33% of basic salary 
or a pro-rata amount in case you join during the financial year. This will be disbursed on a monthly 
basis along with the monthly salary. 

To avail income tax benefits, you need to apply for a minimum of 3 days of leave and submit 
supporting travel documents. 
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3. Food Card
You will be eligible for a Food Card. It can be set up to a maximum of Rs. 3,000 per month for tax 
exemption. It can be used to purchase food items at all domestic VISA enabled restaurants and 
fast food restaurants including TCS cafeterias. 

4. Personal Allowance
You wil l be eligible for a monthly personal allowance of Rs. 5,775/- per month. This 
component is subject to review & may change as per company's compensation policy. 

Night Shift Allowance

TCSL has agreed to provide it's clients 24 X 7 production support environment. Shift working is 
therefore an incident and condition of service. Failure, refusal or inability to work in the night shift 
without reasonable cause may lead to severance of employment. 

Employee assigned to night shifts on client request in the BPS department, would be eligible for a 
Night Shift Allowance of Rs. 200/- per shift. In order to avail this allowance the associate 
must work between 11.30p.m. and 6.30 a.m. IST excluding break. All approved claims will be paid 
post tax deduction along with monthly salary. 

Variable Allowance (VA)

Monthly Performance Pay
You will receive a monthly performance pay of Rs. 2,400/- . The same will be reviewed on 
completion of your first Anniversary with the Company and will undergo a change basis your own 
ongoing individual performance. 

Monthly performance pay is also linked to your allocation status and will undergo a change in case 
you are unallocated for a period of one month or more. 

CITY ALLOWANCE

You will be eligible for a City Allowance of Rs. 750/- per month. This allowance is fully 
taxable, is specific to India and linked to your base branch. It is subject to review and will be 
discontinued while on international assignments. 
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OTHER BENEFITS

1. Health Insurance Scheme:

TCSL brings the benefit of health insurance cover to you and your dependents under the
company's Health Insurance Scheme (HIS). You are automatically covered under a default
HIS Plan. You will be eligible for Domiciliary and Hospitalization covers as per the default
plan applicable. These benefits are extended on payment of applicable premium as per the
scheme.

You have the flexibility to choose a plan which is higher than the existing default plan, by
paying the applicable additional premium plus Service Tax.
a) Domiciliary Cover: This is a provision to cover the cost incurred towards any domiciliary
treatment up to a specified limit for each insured person per annum.

b) Base Cover: This is a provision to cover the cost incurred on hospitalization treatments
up to a specified limit for each insured person per annum.

c) Floater Cover: This benefit covers the hospitalization expenses incurred over and above
the basic hospitalization cover limit. This is a family floater cover for you and your enrolled  
dependents.

The total premium is split between Base Cover and Floater Cover Premium as per the default plan 
applicable . 

i. Base Cover Premium: Towards Domiciliary and Base cover for self, spouse and up to three 
children is entirely borne by TCSL, provided these members are explicitly enrolled by you 
under the scheme. Additionally, if you wish to cover dependent parents/parents-in-law or 
remaining children, the applicable premium per insured person is to be borne by you. 

ii. Floater Cover Premium: Towards Floater cover is to be borne by you. 

*Note: The above Health Insurance Scheme is subject to revision. The policy changes if any, in 
future, will prevail . For further details, please refer to the policy document. 

2. Maternity Benefit:
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer to TCS India Policy- Maternity Leave. 
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3. Compensation Benefits under ESI Act / Employees' Compensation Act:
If you are covered under Employees State Insurance Act (ESI Act), you are entitled to claim the 
benefits in the event of accidental injury resulting into death or disablement arising out of and in the 
course of employment, from Employees' State Insurance Corporation. 

If you are out of the purview of ESI Act, you will be eligible for compensation benefit in the event 
of death / disablement arising out of and in the course of employment as per the Employee 
Compensation Act (Amendment Act of 2017) or the benefits under the Company's Group Term Life 
Insurance scheme / Personal accident insurance scheme as the case may be, whichever is more 
beneficial . For more details on this, refer TCS India policy - Group Life Insurance and TCS India 
policy - Health Insurance after joining the organisation. 

* inclusion or exclusion of an employee under 'Employee State Insurance Corporation' is as defined as per the ESIC Act. 

4. Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

5. Tata Sons & Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous service of one year from the 
date of joining TCSL and a nominal annual membership fee of Rs. 250/- will be borne by you. The 
Trust provides financial assistance by way of grants/ loans in accordance with the rules framed by 
the Trust from time to time for medical and educational purposes and in case of death of members 
while in service 

SOCIAL SECURITY / RETIRALS BENEFITS

1. Provident Fund:
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic salary 
every month towards Provident Fund, as per the provisions of the said Act. You are required to 
provide your Universal Account Number (UAN), if any, issued by your previous employer or your 
PF and/or Pension account number with previous employer on the Declaration Form (Form 9) at 
the time of joining TCSL so as to link your UAN with TCS PF / Pension account or generate new 
UAN if not allotted to you earlier. 

2. Employees' Pension Scheme:
Your enrolment under the Employees' Pension Scheme will based on the details you provide under 
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the Declaration Form (Form 9) at the time of joining TCSL. 

3. Gratuity:
You will be eligible to gratuity in accordance with the rules applicable. 

The company will consider the number of years of service completed for the purpose of calculation 
of gratuity 

TERMS OF EMPLOYMENT

1. Employment Pre-requisites:
Your appointment will be subject to successful completion of your graduation / post graduation 
examination without any pending arrears / back logs during the entire course duration. 

It is clearly understood, agreed and made abundantly clear that in case you do not successfully 
clear your graduation / post graduation your traineeship / services with TCSL will be discontinued 
without any notice or notice pay 

It is mandatory to declare the gaps / arrears / back log, if any, during your academics and work 
experience. The management reserves the right to withdraw/revoke the offer of traineeship 
/appointment at any time at its sole discretion in case of any discrepancy or false information is 
found in the details submitted by you. 

2. Traineeship Period:
You will be required to undergo class room and on the job training in the first twelve months, during 
which you will be appraised for satisfactory performance during/after which the company would 
normally confirm you. This confirmation will be communicated to you in writing. 

If your performance is found unsatisfactory during the training period, the company may provide 
you opportunities to assist you and enable you to improve your performance. If your performance 
is still found unsatisfactory, the company may terminate your traineeship forthwith. However, TCS 
may even otherwise at its sole discretion terminate the traineeship any time if your performance is 
not found satisfactory. 

The terms and conditions of the training will be governed by company's training policy. TCS 
reserves the right to modify or amend the training policy. 
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3. Working Hours:
You may be required to work in shifts and/or in extended working hours, as permitted by law. 

4. Leave :
You will be eligible for leave as per the Company's Leave Policy. 

5. Transport :
TCS BPS provides company transport facility within a pre-defined radius for each location as 
defined in the company transport policy. TCS employees living beyond these boundaries would be 
required to make their own arrangements and the routes are predetermined and not permitted to 
be varied under any circumstances. The company will make appropriate provisions for those 
working in night shift as permitted by law/ policy. 

6. Mobility :
The Company reserves the right to transfer/utilise your services at its sole discretion at any of its 
offices, work sites, or associate or affiliate companies, firms in India or outside India which are 
currently in existence or which may likely to come into existence anywhere in India or abroad, on 
the terms and conditions as applicable to you at the time of transfer. In case you refuse to join duty 
at the transferred location within stipulated period, your services are liable to be terminated. This is 
without prejudice to the company's right to take disciplinary action under the Industrial Employment 
Standing Orders Act, 1946. 

7. Increments and Promotions:
Your merit, performance and contribution to the company will be the primary considerations for 
annual salary increments and your potential to perform and availability of suitable positions will be 
considered for promotions. Salary increments and promotions will not be direct and will be based 
on the company's Compensation and Promotion Policy. Increments shall depend on several 
factors like company’s performance, your individual performance, track record and contribution to 
the company, attendance, behavior and conduct during the period under review as per the 
company’s policy as may be applicable from time to time. 

8. Alternate Employment:
As a whole-time associate of TCSL, you are not permitted to undertake any other employment, 
business, assume any public office or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement:
As part of the joining formalities, you are required to sign a confidentiality agreement, which aims 
to protect the intellectual property rights and business information of the company and its clients. 
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10.  International Deputation Agreement:
You are required to sign the Master International Deputation Agreement (MIDA), which requires 
you to serve TCSL for a minimum of 90 days, on completion of every overseas deputation that 
exceeds 30 days. MIDA is a one-time agreement, applicable for the entire tenure of employment 
with the company. 

This is to ensure that the knowledge and information gained by you during your deputation is 
shared and available to the company and its employees in India. This transfer of knowledge and 
information is essential for the company to continue to serve its clients and customers better. 

If you are deputed internationally for training, you will be required to sign an agreement to serve 
the company for a minimum period of 90 days on completion of each such training. 

11. TATA Code of Conduct:
You are required to sign the TATA Code of Conduct and follow the same in your day to day 
conduct as an employee of TCSL. 

12. Retirement:
You will retire from the services of the Company on completion of 60 years of age as per the proof 
of age submitted by you at the time of joining. 

13. Medical Tests:
You are required to undergo a pre-employment medical check-up and obtain a fitness certificate 
from the company`s doctor. This is a pre-condition for employment. Please collect the medical 
check-up authorization letter from the company HR executive, at the time of submitting your written 
acceptance of this offer. To verify your identification, we request you to carry a photograph and a 
photo identification document issued by government like passport,PAN card,Election Card,Driving 
License etc. If you are a campus recruit, you may produce your current educational institute`s 
photo identification card in the absence of government photo identification document. 

Retention of reasonable medical fitness is also a condition of employment. The opinion of the 
doctor appointed by the company shall be final and binding on both parties. The company also 
reserves the right to get yourself examined by a doctor at any time during your employment to 
ascertain your medical fitness. Your failure, refusal or inability to appear for such medical 
examination will result in the determination of your employment contract without any notice or 
notice pay in lieu of notice. 

Your services are liable to be terminated / determined on account of your continued ill health or if 
you are found to be medically unfit for the job as may be certified by the company's doctor. 
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14. Notice Period:
During the first 3 months of employment with TCSL, you may terminate this contract of 
employment by giving 30 calendar days' notice to the Management. 

In case your performance, behavior and / or conduct during the probation period is found 
unsatisfactory/incompatible, TCSL reserves the right to terminate your employment without any 
notice or notice pay in lieu of notice. 

On completion of 3 months, this contract of employment is terminable by you by giving 90 calendar 
days' notice in writing to TCSL . It is clearly understood, agreed and made abundantly clear that 
you shall have to necessarily work during the period of notice of 90 calendar days given by you 
under this clause. However, upon your serving the notice under this clause, TCSL may relieve you 
any time during the period of notice at its sole discretion. 

On completion of 3 months, this contract of employment may be terminated by TCSL by giving you 
90 calendar days' notice or payment in lieu thereof. 

Notwithstanding the above, this contract of employment may be terminated by the company 
without any notice or notice pay, in the event your performance / behavior and/or conduct during 
the period of probation is found to be unsatisfactory / incompatible. 

Your failure to comply with this clause will entail monetary payment of damages to TCSL as may 
be determined by it at its own discretion having regard to the responsibilities shouldered by you 
while being in the employment of TCSL . 

15. Background Check:
Your employment will be subject to a background check in line with the company's background 
check policy. A specially appointed agency will conduct internal and external background checks. 
Normally, such checks are completed within one month of joining. 

The offer of employment is subject to the condition that the person concerned has not been guilty 
or convicted for any criminal offence in the past. 

If the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of service without notice. 

16. Submission of Documents:
At the time of your joining, photocopy of the following documents should be submitted.
Please carry the original copies for verification.
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- Standard X and XII Mark sheets equivalent 
- Degree certificate and mark sheets for all semesters 
- Postgraduate degree certificate and mark sheets for all semesters (if you are a Post-graduate)
- Birth Certificate / Proof of Age
- Experience certificate from your previous employer(s) indicating the following:

i. Period of employment
ii. Technology areas you worked on
iii. Certificates for any training provided by your previous employers in various technologies

- Release letter from your current employer indicating the date of release
- Passport
- 6 photographs - passport size
- A photocopy of your Permanent Account Number (PAN) Card
- An affidavit / notarised undertaking that there is no criminal offence registered/pending
against you

Your original documents will be returned to you after verification

17. Letter of Appointment:
You will be issued a letter of appointment at the time of your joining and completing joining 
formalities as per the company's policy. 

18. Data Privacy Clause:
Your personal data collected and developed during recruitment process will be processed in 
accordance with the TCS Data Privacy Policy. The personal data referred therein are details 
related to contact, family, education, personal identifiers issued by government, social profile, 
background references, previous employment and experience, medical history, skillset, proficiency 
and certifications, job profile and your career aspirations. 

It will be processed for various organizational purposes such as recruitment, onboarding, 
background check, project assignment, performance management, job rotation, career 
development including at leadership level, diversity and inclusion initiatives, global mobility, 
wellness program, statutory and legal requirements and specific organizational initiatives in force 
during your tenure in TCS. 

After you join TCS, there would be more sets of Personal Information (PI) attributes processed for 
various legitimate purposes. All of it will be processed with compliance to applicable laws and the 
TCS Data Privacy Policy. In some scenarios of your PI processing, you will be provided with 
appropriate notice and/or explicit consent might be obtained from time to time. 

For the purposes mentioned above, your required PI may be shared with specific vendor 
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organizations who provide services to TCS, e.g. background check, health insurance, counselling, 
travel, transport and visa, payroll services, associate engagement activities, and financial and 
taxation services. 

As TCS is a global company, your PI may be shared with entities outside India, limited for the 
purposes mentioned above and/or in this offer letter. 

In case of oversees deputation, available privacy rights would be governed as per regulatory 
provisions and / or TCS policies/notice provided applicable at your overseas location. 

19. Terms and Conditions:
The above terms and conditions of employment are specific to your employment in India and there 
can be changes to the said terms and conditions in case of deputation on international 
assignments during the course of your employment. 

20. Employment in India:
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit and or 
any other permissions and / or documentation as prescribed by the Government of India for 
permanent employment with TCSL . 

21. Rules and Regulations of the Company:
Your appointment will be governed by the policies, rules, regulations, practices, processes and 
procedures of the company as applicable to you and the changes therein from time to time. 

22. Compliance to all clauses
You will be required to fulfill all the terms and conditions mentioned in this letter of offer. Any failure 
to fulfill any term and /or condition would entitle TCSL in withdrawing this offer letter at its sole 
discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in the employment and this offer will be automatically withdrawn. Post acceptance of 
TCSL offer letter if you fail to join on the date provided in the TCSL joining letter, the offer will stand 
automatically terminated at the sole discretion of TCSL 

We look forward to having you in our global team. 

Yours Sincerely, 

For Tata Consultancy Services Limited 
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Rustom Beheram Siganporia

Head Talent Acquisition, TCS Business Process Services

Click Here or use a QR code scanner from your

mobile to validate the offer letter

Encl: Annexure 1: Benefits Gross Salary Sheet
         Annexure 2: Acceptance

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=34xU8Z888T88UZ4U8i880iqT8U88q6q68x88i68iTT6TLbL8UZ4Uq3q6F0FFpLpFLZL8Up4Up9p


GROSS SALARY SHEET Annexure 1

Name Jyoti Dasharath Gaikwad

Designation SENIOR PROCESS ASSOCIATE

Grade BPO2

Table 1: Compensation Details (All Components in Rs)

Component Category Monthly Annual

1) Fixed Compensation  

  Basic Salary         6,000        72,000

  Bouquet Of Benefits #        11,175      1,34,097

2) Variable Compensation 

  Monthly Variable Allowance         2,400        28,800

3)City Allowance           750         9,000

4) Annual Components/Retirals

  Medical Insurance      NA         4,000

  Provident Fund(at 12% of Basic Salary)           720         8,640

  Gratuity(at 4.81% of Basic Salary)           288         3,463

  ESIC           847        10,160

Total of Annual Components & Retirals         1,856        26,263

TOTAL GROSS        22,180      2,70,160

# Refer to Table 2 for  TCSL defined Structure.
In case, you wish not to opt for the BoB, Defined structure as given in Table 2 will be applicable.

Table 2: TCSL defined structure for BoB (All Components in Rs)

Component Category Monthly Annual

House Rent Allowance         2,400        28,800

Leave Travel Assistance           500         6,000

Food Coupons         2,500        30,000

Personal Allowance         5,775        69,297

GROSS BOUQUET OF BENEFITS        11,175      1,34,097
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GROSS SALARY SHEET Annexure 2

Name Jyoti Dasharath Gaikwad

Designation SENIOR PROCESS ASSOCIATE

Grade BPO2

Table 1: Compensation Details (All Components in Rs)

Component Category Monthly Annual

1) Fixed Compensation  

  Basic Salary         6,000        72,000

  Bouquet Of Benefits #        11,175      1,34,097

2) Variable Compensation 

  Monthly Variable Allowance         2,400        28,800

3)City Allowance           750         9,000

4) Annual Components/Retirals

  Medical Insurance      NA         4,000

  Provident Fund(at 12% of Basic Salary)           720         8,640

  Gratuity(at 4.81% of Basic Salary)           288         3,463

  ESIC           847        10,160

Total of Annual Components & Retirals         1,856        26,263

TOTAL GROSS        22,180      2,70,160

# Refer to Table 2 for  TCSL defined Structure.
In case, you wish not to opt for the BoB, Defined structure as given in Table 2 will be applicable.

Table 2: TCSL defined structure for BoB (All Components in Rs)

Component Category Monthly Annual

House Rent Allowance         2,400        28,800

Leave Travel Assistance           500         6,000

Food Coupons         2,500        30,000

Personal Allowance         5,775        69,297

GROSS BOUQUET OF BENEFITS        11,175      1,34,097
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Please complete and return this sheet to HR executive, within 7 days of receiving this letter.

This is to confirm that I have received the letter on __________________. I hereby accept this offer and

intend to join service on _____________________.

Name:

Address:

Signature:

Date:

14TCSL Confidential







Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

Ref No: 13525893
 
12-Nov-2019
 
Tanvi Kumbhar
 
 
Dear Tanvi,
 
With reference to the discussions that we had with you, we are pleased to offer you the role of Trainee - Junior Data Analyst in Cognizant Technology
Solutions India Private Limited ("Cognizant"). Your place of posting will be Pune.
 
Your Annual Total Compensation will be Rs.205,002. The other details about your compensation is presented in Annexure A. We would like to inform you that
Cognizant has considered 0 months of your experience as relevant, which would be updated in our records.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
We request you to join us on or before 20-Nov-2019.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note:
• This appointment is subject to satisfactory professional reference checks
• This offer from Cognizant is valid for 3 months only from the date of offer, any extension in said validity shall be at the discretion of the company and shall be
communicated to you in writing
• Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request
 
We look forward to your joining us. Should you have any further questions or clarifications, please feel free to contact us.
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.

Suresh Bethavandu

Global Head-Talent Acquisition
 
I have read the offer, understood and accept the above mentioned terms and conditions.
 
Signature :                                                           Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Tanvi Kumbhar Designation: Trainee - Junior Data Analyst

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA @60% of basic* 2600 31,200

3 Company's contribution of PF # 1337.5 16,050

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 4213 50,556

6 Company's Contribution of ESI @ 4.75% of Monthly Gross minus statutory exclusions 433 5,196

Annual Gross Compensation 205,002

Annual Total Compensation 205,002

Company's contribution towards benefits (Medical, Accident and Life Insurance) 16,000

Annual Total Remuneration 221,002

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
Provident Fund Wages
•For the purpose of computing contribution to Provident Fund, Pension Fund & EDLI Scheme, "Monthly Gross Salary as per Annexure A of this letter excluding "Advance
Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special Payout".
• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is lesser.
 
ESI
•Monthly ESI contribution will be computed on total remuneration paid to an associate in a particular month which includes any recurring (or) adhoc special payouts
during the month
•Contribution to ESI shall be continued till end of the contribution period, if the Associate contributes even for one month in a contribution period
 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner that
suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
 
** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note:
• Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.
• Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
 
Login to https://onecognizant.cognizant.com->Total Rewards App for more details.



Callidus 
We Care for You. 

Date: 14th May 2019 

APPOINTMENT LETTER 

Dear Mr. Salman J. Latif 

we are pleased to appoint you as a Research Associate in Formulation Research and 

Development Department in Our Organization with effect from 14 May 2019 on the 

following terms & conditions. 

1. You present total salary shall be Rs.1.8 lakhs/ annum inclusive of all allowances. 

2. Any Tax liability arising out of your compensation will have to be borne by you. 
3. You will be on probation period for a period of 6 months from the date of joining 

he probation period can be curtailed or extended at the sole discretion of 

management depending upon assessment of your overall performance. The 

extended probationary period would be maximum of three months. Unless 

confirmed on writing you will continue on probation. 
4. Your services may be terminated on either side by giving one-month notice in writing

or payment of basic salary in lieu of. The company may immediately terminate your 
services without any compensation or notice, if you are in any breach of your 
responsibilities as assigned by the company. 

5. Your continuation in employment will be further subject to you remaining medically 
fit. The management will have the right to get you examined or re-examined from 

Company's Physician whose decision shall be final and binding on you. 
6. You would be entitled to all statutory benefits like Leave, Bonus & Gratuity etc. as 

applicable to your cadre and in accordance with the Company's policies from time to 

time. 

7. Your services are however, liable to be transferred to any of our offices/units etc. 

purely at the discretion of the management on account of exigencies of work 

without any additional remuneration. 

Callidus Research Laboratories Pvt. Ltd. 
Plot no PAP-A-29/1, Chakan Industrial Area Phase IV - Nighoje, Tal. Khed, Dist. Pune, Maharashtra, 410501 (India) 

Tel: +91 20-69000144 E-Mail: info@calliduslabs.com Website: www.calliduslabs.com 







Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

Ref No: 13036472
 
18-Dec-2019
 
Rina Bhalchakra
 
 
Dear Rina,
 
With reference to the discussions that we had with you, we are pleased to offer you the role of Trainee - Junior Data Analyst in Cognizant Technology
Solutions India Private Limited ("Cognizant"). Your place of posting will be Mumbai.
 
Your Annual Total Compensation will be Rs.205,002. The other details about your compensation is presented in Annexure A. We would like to inform you that
Cognizant has considered 0 months of your experience as relevant, which would be updated in our records.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
We request you to join us on or before 02-Jan-2020.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note:
• This appointment is subject to satisfactory professional reference checks
• This offer from Cognizant is valid for 3 months only from the date of offer, any extension in said validity shall be at the discretion of the company and shall be
communicated to you in writing
• Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request
 
We look forward to your joining us. Should you have any further questions or clarifications, please feel free to contact us.
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.

Suresh Bethavandu

Global Head-Talent Acquisition
 
I have read the offer, understood and accept the above mentioned terms and conditions.
 
Signature :                                                           Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Rina Bhalchakra Designation: Trainee - Junior Data Analyst

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA @60% of basic* 2600 31,200

3 Company's contribution of PF # 1337.5 16,050

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 4213 50,556

6 Company's Contribution of ESI @ 4.75% of Monthly Gross minus statutory exclusions 433 5,196

Annual Gross Compensation 205,002

Annual Total Compensation 205,002

Company's contribution towards benefits (Medical, Accident and Life Insurance) 16,000

Annual Total Remuneration 221,002

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
Provident Fund Wages
•For the purpose of computing contribution to Provident Fund, Pension Fund & EDLI Scheme, "Monthly Gross Salary as per Annexure A of this letter excluding "Advance
Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special Payout".
• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is lesser.
 
ESI
•Monthly ESI contribution will be computed on total remuneration paid to an associate in a particular month which includes any recurring (or) adhoc special payouts
during the month
•Contribution to ESI shall be continued till end of the contribution period, if the Associate contributes even for one month in a contribution period
 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner that
suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
 
** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note:
• Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.
• Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
 
Login to https://onecognizant.cognizant.com->Total Rewards App for more details.







Lic License No. Issue From Renew From Valid Upto Old LIC No
20  400527 16/12/2020 15/12/2025 -

20B  400529 16/12/2020 15/12/2025 -
20C  400531 16/12/2020 15/12/2025 -
20D  400532 16/12/2020 15/12/2025 -
21  400528 16/12/2020 15/12/2025 -

21B  400530 16/12/2020 15/12/2025 -

To,
GANRAJ MEDICAL
MIL NO. 7923, GAT NO. 1580/8, SHOP NO.3, GROUND FLOOR,
PUNE -NAGAR HIGHWAY , CHAKAN CHOWK, SHIKRAPUR, TAL- 
SHIRUR,
DIST. PUNE - 412208
Taluka:SHIRUR District: PUNE-ZONE4

Fresh License 
Firm Id : 185106 

Subject : - Drugs & Cosmetic Act - 1940 & rules there under

Grant of License arising due to: Fresh License

Sir,

Ref :- Your Inward Application vide Inw No:- BF:-882150, Dated:- 07/12/2020, Inw ID:- 882150

With reference to your Inward application,we have to inform you that your said application is approved & 
below mentioned licences are granted / renewed , whose  VALIDITY Dates are mentioned below :-

You are requested to apply for the renewal of the above licences 3 months before their VALIDITY expires. 
The above mentioned licences are sent herewith.

Kindly acknowledge the receipt of this letter.

No  Name Sex Join Date Regn No. Inw-ID
1  R-P / KRUSHNAKANT KISAN WABLE (PRO) Male 03/12/2020  211420 882150
2  DIR / KRUSHNAKANT KISAN WABLE (PRO) Male 03/12/2020  PAN~******442M 882150
3  C-P / KRUSHNAKANT KISAN WABLE (PRO) Male 03/12/2020  ADR~********3427 882150

I/C Person: KRUSHNAKANT KISAN WABLE (Mobile: 9604031378)

Open 24 Hrs: NO Cold Storage: YES

KRUSHNAKANT KISAN WABLE

e-Signed on 16/12/2020 08:18:57

 TPAV # 8YPGPMXA71

 SHYAMSUNDER VAIJNATH 
PRATAPWAR  

Assistant Commissioner 
Food & Drugs Administration 

Pune-Zone4 Circle 

NOTE: You are requested to provide new rent agreement after complation of its validity (Only applicable 
to those having rent agreement less then 5 years).

N I C

This License/Certificate is eSIGNED. Physical Signature is NOT Required

For online Third Party Approval Verification; Go to  fdamfg.maharashtra.gov.in & Click 
TPAV button.

17/12/20

NO/PZ4/Outward/_____________
Office of the Assistant Commissioner,

Food & Drugs Administration,Pune-Zone4 Circle
791/93, New Guruwar Peth,Lucky Building

Above Lucky Backery,
PUNE-Zone-4

Print Date: 17/12/2020

Through esign

Intimation Letter

(e-Letter)
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